Stupid Windows Vista Tricks

Use check boxes to select files

When you want to select multiple files in Windows Explorer, you can hold down the [Ctrl] key
as you click on each file. If the files are in consecutive order, you can select the first file, hold
down the [Shift] key and select the last file. However, when using either of these techniques, it’s
easy to slip up and have to start all over. In Windows Vista there’s a way to put check boxes next
to each file in Windows Explorer. As such, you can select files for regular file management
operations just like you would select files in many backup programs.

To enable this feature, launch Windows Explorer, press the [Alt] key to toggle the Menu Bar on,
pull down the TOOLS menu, and select FOLDER OPTIONS. When you see the Folder Options
dialog box, select the VIEW tab. Then, under the ADVANCED Settings scroll down to the
bottom of the list and select the “Use Check Boxes To Select Items” check box. Click OK to
complete the operation.

Now, when you hover your mouse pointer over the files in Windows Explorer, a check box will
momentarily appear next each file as you move past it. If you select the check box, it will remain
next to the file and the file will be selected. You can continue selecting files in this manner until
you’ve selected all that you want. You’ll also notice that there is a check box in the NAME
column header. If you select that particular check box, all the files in that folder will be selected.

Add More Clocks and Time Zones

In Windows Vista, you can add additional clocks to the system tray. Click the clock, and then
click DATE AND TIME SETTINGS. Click the ADDITIONAL CLOCKS tab. You can add one
or two additional clocks to the tray and select their time zones.

Sort Your Files

In Microsoft Windows Explorer, you can use column headers (Name, Size, and so on) to sort
files. Savvy users may right-click on a column head to remove items or add some—say,
dimensions for images. There are around 45 such columns available in Windows XP. Windows
Vista has well over 250.



